To,
Bill Mark
45-H, second floor
River street
New York
12th March 2011
Dear Mr. Mark
Subject: Job offer letter for the position of Industrial design engineer
This is to inform you that you are being offered a job offer for the position of industrial design engineer in our company ‘Kell and Greg’.  We have gone through an extensive selection procedure and selected you from a group of 35 applicants. You were selected on the basis of your personal interview which produced impressive results.
You are being offered a gross salary of $35000 which shall be given to you in equal parts every month on the 1’st. In addition to this you shall also be given certain incentives such as child care, education assistance, home loan support, medical insurance and cab service.
If you wish to accept this job, then you must visit the head office on the 15th of March 2011.
Thanking you
Frank Brown

