Sample College Acceptance Letter:
The address and contact information of the college

Date (expedition date)

Name (start with the first name)

Address of the student (in the order of number, street, your city, and zip code)

Dear (name of the student)

Congratulations! You have received this letter to inform you regarding your acceptance to (name of the institution). Due to your high grades, high test scores, outstanding essay, application, and interview our staff is convinced that you will become a great addition to our faculty.

You will find attached the paperwork needed including the acceptance form that you have to fill out if you decide to attend the courses of (name of the institution). The new students are offered orientation which takes place on (date) and the first day of the first semester is on September (date). We expect to meet you at orientation. Warm congratulations from our part!

Sincerely,

Name of the institution/ name of the staff
