Declining a College Acceptance Letter

To,

Noel Jones

Head of Admission

Texas College of Business

89 Indian Way Road

Texas City, Los Angeles 6789

Dated: 7th of June 20XX
Subject: Letter to decline college acceptance

Respected Mr. Jones,

This letter is in regards to the admission acceptance letter sent from your end regarding confirmation of my admission in your business school for pursuing Masters Degree in Business Management. I have to inform you with regret that I will have to decline the college acceptance.

It is undoubtedly a big offer from your end to confirm my admission in your college. But, I have changed my career plans. I have decided to pursue my master’s degree in Economics instead of business management. I took the decision around a week back and applied to New York School of Economics. My admission has already been confirmed and I have paid the admission fee. It has been really a difficult decision for me as getting an opportunity to study in a reputed business school like yours is really great. But I feel that Economics would be a better career option for me.

I hope you understand the reason for taking such a decision and agree with it. Sorry for the inconvenience caused.

Regards,

Lisa Ann Maria
