Formal Letter For Students

Emily Chen

789 Maple Street

Riverdale, NY 10471
emily.chen@studentmail.com
April 12, 2024

Dr. James Taylor
Riverdale High School
101 Education Blvd
Riverdale, NY 10471

Dear Dr. Taylor,

| hope this letter finds you in good health and spirits. My name is Emily Chen, a junior at
Riverdale High School, and | am writing to bring to your attention a concern regarding

the availability of science lab equipment in our chemistry classes.

Throughout this academic year, | have observed and experienced difficulties in
accessing adequate lab equipment during class experiments. The shortage of essential
items such as Bunsen burners and beakers has often compelled us to either wait for
long periods during lab sessions or to work in larger groups than is pedagogically
effective. This has considerably limited our hands-on learning experience and our ability

to complete experiments as intended in our syllabus.

Recognizing the importance of practical experiments in understanding complex
scientific concepts, | respectfully request that the school administration consider
increasing the budget allocation for science lab resources. Ensuring that sufficient and
functional equipment is available to all students will undoubtedly enhance our learning

experience and academic performance.
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Thank you for considering this request. | am confident that with your support and

understanding, we can improve our educational resources, benefiting all students at
Riverdale High School. | am looking forward to your response and am available to

discuss this matter further at your convenience.
Yours sincerely,

Emily Chen
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