Northwest Indian College Science Intern Bi-Weekly Time Card #_____________ (fill in blank)

	Employee Name:

______________________________________
	Bi-weekly Period Ending:

______________________________________

	Job Description:

Science Intern
	Funding Source:

NSF REU 01-6-26407-100-10701-5140

	WEEK 1
	
	
	
	
	
	
	

	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Weekly Subtotal Hours

	_____ to _____

_____ to _____

daily subtotal:

___________hrs
	_____ to _____

_____ to _____

daily subtotal:

___________hrs
	_____ to _____

_____ to _____

daily subtotal:

___________hrs
	_____ to _____

_____ to _____

daily subtotal:

___________hrs
	_____ to _____

_____ to _____

daily subtotal:

___________hrs
	_____ to _____

_____ to _____

daily subtotal:

___________hrs
	_____ to _____

_____ to _____

daily subtotal:

___________hrs
	

	

	WEEK 2
	
	
	
	
	
	
	

	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Weekly Subtotal Hours

	_____ to _____

_____ to _____

daily subtotal:

___________hrs
	_____ to _____

_____ to _____

daily subtotal:

___________hrs
	_____ to _____

_____ to _____

daily subtotal:

___________hrs
	_____ to _____

_____ to _____

daily subtotal:

___________hrs
	_____ to _____

_____ to _____

daily subtotal:

___________hrs
	_____ to _____

_____ to _____

daily subtotal:

___________hrs
	_____ to _____

_____ to _____

daily subtotal:

___________hrs
	

	Signatures

(All must be present for processing.)
	Total Hours to be Paid

	
	

	Employee's (Intern's) Signature:


	

	
	

	Intern Supervisor's Signature:


	

	
	

	Science Internship Coordinator's Signature:


	

	
	


Note to Payroll Specialist: All signatures must be present to process this time card.

Important Notes to Intern & Supervisor:

· A completed and signed bi-weekly progress report form must accompany this form, which also must be completed and signed.

· Both forms must be provided to the Science Internship Coordinator (Brian Compton, 2522 Kwina Rd., Bellingham, WA 98226, Fax: 360-392-4333 c/o Enrollment Services, include "ATTN: Brian Compton").

· These forms must be provided to the Science Internship Coordinator 24 hours prior to the time card submission deadline for the NWIC Business Office to allow sufficient time for them to be processed prior to issuing paychecks.

· Failure to follow these requirements may delay payment to the intern.
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