INTERNSHIP JOB DESCRIPTON TEMPLATE
Organization Name/Program Title
Intern Job Description 

AGENCY DESCRIPTION: 
NAME is a nonprofit organization located in the Central Region of San Diego County targeting ________. NAME’S mission is to ___________________________  NAME’s’ Healthy Start services include ______________ . 

INTERN RESPOSIBILITIES:
Under the supervision of the Program Coordinator, the intern will participate in designing and implementing an evaluation of the Healthy Start program.  Specific tasks are given below.
· Conduct literature review on _________________, best practices for meeting the health needs of children and their families.
· Participate in evaluation design and monthly evaluation coordinating meetings.
· Conducting qualitative interviews and focus groups with program participants.
· Manage program evaluation data, including generating analyses and summaries at regular intervals.
· Contribute to the presentation of evaluation findings and the production of annual reports. 

EDUCATIONAL BACKGROUND:
Bachelor’s degree; enrolled in MPH or PhD program in the Graduate School of Public Health or related master’s level program. Second year MPH student preferred. 

SKILLS REQUIRED:
· Excellent oral and written communication skills, with ability to communicate with diverse populations
· Professional demeanor
· Experience using Microsoft Excel and PowerPoint programs 
· Well organized with attention to detail and ability to carry out tasks independently
· Ability to meet deadlines

EXPERIENCE OR SPECIAL SKILLS DESIRED:
· Knowledgeable about the needs and health concerns of children and youth. 
· Experience with basic statistical analysis and research
· Ability to prepare written reports based on data analysis, including tables and graphs
· Familiarity with public and private community agencies in San Diego County 

SCHEDULE: Minimum commitment: 180 hours over a minimum of 12 weeks, beginning June 2009. Flexible schedule of 10-15 hours per week, some tasks may be able to be performed from home office.

COMPENSATION: A stipend of $1000 (for approx. 180 hours) will be offered at the end of successful completion of internship.

EXAMPLE IF OPPORTUNITY IS UNPAID (Be creative!)

Monthly stipend not available, but intern will be compensated for any mileage due to outreach responsibilities and have opportunities to participate in trainings and conferences as well as periodic networking lunches with executives. 

CONTACT: Jane Doe, Director of Programs at (619) 999-9999 or jdoe@healthystart.org
