To,
Brad Shaw
HR Manager
Fredrick Garment Company
London
Date: 4th June 2014
Subject: employment reference letter
Dear Mr. Shaw,
I, Fred Jonathan am writing this letter to you with the purpose of referring a candidate for the job position of a purchasing manager in your reputed garment company.  I, as the owner of Jonathan Fashion line proudly recommend Miss Sophie Turner for this position as I believe she is well suited for this post.
Miss Sophie Turner has worked for Jonathan Fashion Line as a junior purchasing executive and as a purchasing manager for over 4 years and possesses the right amount of market knowledge, great taste, superb negotiation skills and exceptional passion for this field of work.  She has always been at the top of her game and has helped Jonathan Fashion to create a beautiful ensemble of clothes and accessories all these years.  I am confident that she will not disappoint you and will be a good candidate to have on your team of professional and talented workers.
Miss Sophie Turner has the right educational qualifications too and is looking forward to a job opportunity like this. I hope you take this reference into consideration
Thanking you
Sincerely,
Fred Jonathan

