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Rhodes University Travel Request Form
	Employee Name:
	

	Reason for Travel:
	

	Destination:
	

	Special Requests (Seat #/dietary req)
	

	Frequent Flyer: 
SAA Voyager:

British Airways Executive Club :
	



	Flight Details:
	
	
	
	
	

	Date
	Airline
	From
	To
	Departure Time
	Arrival Time
	Class

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	Hotel:
	
	
	
	
	

	Hotel Name:
	
	
	

	Check in:
	
	
	

	Check Out:
	
	
	

	Room Type:
	
	
	

	Meal Plan:
	
	
	

	Special requirements
	
	
	



	Car Hire:
	
	
	
	
	

	Collection Date
	Drop Off Date
	Car Group

	
	
	



 Additional Requirements:  Y / N    
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CORPORATE Travel Management

@ www.clubtravel.co.za | 0860 111 357 %




