EMPLOYMENT APPLICATION

	PERSONAL INFORMATION

	Applicant’s complete name (last, first, middle)                        Maiden Name (if applicable)
	Phone (work)


	Present address (street, city, state, Zip code)
	Phone (home)


	Position for which you are applying
	Salary desired
	Date you may begin work
	Phone (other)


	Have you ever been convicted of a crime, excluding misdemeanors and traffic violations? 
If yes, please provide details:
	YES
	NO


	Are there any reasons why you would be unable to perform any of the essential functions of the position for which you are applying?   If yes, please explain:
	YES
	NO

	Did you serve in the U.S. Armed Forces?
If yes, please specify Branch/Specialty:
	YES
	NO

	Do you have any relatives now employed with any of the agencies of the Presbyterian Church (U.S.A.)?
If yes, please provide the name of and your relationship to the relative:
	YES
	NO

	Have you previously worked for the Presbyterian Church USA or Ghost Ranch?
If yes, please provide the position(s) you held and years of service:
	YES
	NO

	As a condition of employment, I understand that I will be required to furnish proof of my identity and authority to work in the U.S. as required by law.  Do you have the legal right to work in the United States?
	YES
	NO



	EMPLOYMENT HISTORY

	BEGIN WITH YOUR MOST RECENT EMPLOYMENT AND CONTINUE WITH ALL PAST EMPLOYMENT (attach additional sheet if necessary)  MUST BE COMPLETED IN FULL EVEN IF ATTACHING A RESUME. 

	1. Company Name
	Position Title

	Reason for Leaving

	Address (including city and  state)

	Dates Employed:
	May we contact this employer?

	Phone number (with area code):
	Starting Salary:
	Ending Salary:
	Supervisor:


	2.  Company Name

	Position Title
	Reason for Leaving

	Address (including city and  state)

	Dates Employed:
	May we contact this employer?

	Phone number (with area code):
	Starting Salary:
	Ending Salary:
	Supervisor:


	3.  Company Name
	Position Title
	Reason for Leaving


	Address (including city and  state)

	Dates Employed:
	May we contact this employer?

	Phone number (with area code):
	Starting Salary:
	Ending Salary:
	Supervisor:


	EDUCATION

	
Please circle the highest grade level  completed      7    8    9   10   11   12     Associate     Bachelors     Masters     Doctorate


	Name and City/State of High School, Colleges, and other Schools You Have Attended
	Date of Graduation
	Major
	Degree/Certificate Received

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	REFERENCES

	PLEASE LIST A MINIMUM OF 3 PROFESSIONAL REFERENCES WHO WOULD HAVE DIRECT KNOWLEDGE OF YOUR WORK EXPERIENCE AND/OR JOB QUALIFICATIONS.

	Name:
	Name:
	Name:

	Phone number:
	Phone number:
	Phone number:

	How do you know this reference?
	How do you know this reference?
	How do you know this reference?



			
APPLICANT’S STATEMENT
I hereby certify that the facts and information set forth in this Employment Application (and accompanying documents, if any), are true, accurate, and complete and I understand that if any facts or information are not true, accurate and/or complete that the Presbyterian Church (U.S.A.), A Corporation’s (“PCUSA”) may decide not to offer me employment.  I understand that if I am employed by the PCUSA, any false statements, omissions or misrepresentations herein may result in immediate termination of my employment by the PCUSA.  I hereby authorize the PCUSA to investigate any of the facts set forth in this Application (and accompanying documents, if any).  I authorize the PCUSA and any of its authorized agents bearing this release to contact any and all of my former employers, schools, religious bodies or organizations, criminal justice agencies, individuals or any of the references I have identified in this Employment Application for the purpose of verifying any information I have provided herein, to conduct criminal background checks, and for the purpose of obtaining any information, whether favorable or unfavorable, about me or my employment with any former employer.  I hereby release and hold harmless the PCUSA and its agents and employees from any and all liability which results from the furnishing of any of my background information to the PCUSA and in them utilizing this information for the purposes of evaluating me for employment.  I also release and hold harmless any and all record holders, persons, and agents who provide true and accurate information to the PCUSA pursuant to this Application and release.
I understand that nothing on this Application for Employment is intended to create or imply a contractual relationship or a contract of employment with the PCUSA.  If I am hired I understand that my employment will be at-will, which means that I can terminate my employment at any time for any reason, and I can be terminated with or without cause or reason at any time.  I understand that employment, if offered, is contingent upon my providing additional information for employee record purposes and also upon my providing proof of identity and employment eligibility and completing an I-9 form.
I FURTHER UNDERSTAND THAT I AM TO READ THE ABOVE-PRINTED INFORMATION BEFORE I PUT MY SIGNATURE BELOW AND THAT IF I HAVE ANY QUESTIONS ABOUT ANYTHING IN THIS APPLICATION FOR EMPLOYMENT I CAN ASK THE HUMAN RESOURCES DEPARTMENT FOR AN EXPLANATION BEFORE SIGNING.





Signature of Applicant ______________________________      Date: __________________________
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