Richmond Volleyball Club
2921 Byrdhill Rd., Henrico, VA 23228

804-358-3000

www.RVC.net

REQUEST FOR PROPOSAL
FOR GRAPHIC DESIGN WORK

ABOUT US

Richmond Volleyball Club is a 501(c)3 non-profit organization formed in 1981 with a 4-court volleyball
facility and a handful of members and has grown into an 18-court complex with almost 3,000 members.
We have year-round adult leagues which run 6 days a week and volleyball tournaments (such as: “Turkey
Smash” holiday tournament or “Monument City Masters” tournament for senior-aged individuals). In
addition, we have junior programs for ages 8-18 including: summer camps, youth skill-building programs,
and junior travel volleyball under USA Volleyball.

We are currently looking for a graphic design individual/firm who can re-design our current print
collateral.

DESCRIPTION OF WORK

e Revamp existing print materials for our events/programs. Incorporate corporate identity (design,
voice, logo, look & feel) which will be supplied to you.

® Copywriting experience helpful, but not required. Copy exists for all pieces, but recommendations
or suggestions are appreciated.

® Flexibility to design and create new graphics. Some photographic images can be provided, but use
of stock photos is allowed and encouraged if our images are lacking.

e Develop template for future ad hoc flyers, brochures and forms.

®  Maintain a consistent look and feel.

GENERAL REQUIREMENTS

e All final print materials will be owned by RVC (including data files). RVC needs ability to update
and maintain files (such as changing date, time, cost, etc.) for future use as needed. Please
indicate software used for development so we can check on the cost required to purchase
necessary software. Preferred packages would be Publisher, Word or Photoshop.

e All artwork will be owned by RVC — including the ability to use artwork in additional materials (be
it print, web, t-shirt designs, electronic media etc.) if we so choose.

e  “Brochures” are two-sided, tri-fold, landscape design on 8.5” x 11” paper. “Flyers” are one-sided
or two-sided on 8.5” x 11” paper. Handbooks are two-sided, half-fold, landscape design on 8.5” x
11” paper.

e RVCreserves the right to reject any or all bids, to waive or not waive informalities or irregularities
in bids or bidding procedures, and to accept or further negotiate cost, terms, or conditions of any
bid determined by RVC to be in our best interests even if not the lowest bid.
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DELIVERABLES

The following is a current list of materials to be developed:

Battle on Byrdhill brochure
Monument City Masters brochure
St. Patrick’s Day flyer
Junior Summer Camps brochure
Maximum Volleyball Performance Academy flyer
Spikes on the Green brochure
Virginia High School Showcase brochure
RVC Middle School League brochure
Jumpin’ Juniors brochure
. Summer’s Last Call flyer
. Junior Pre-Season Mini Camp flyer
. Fast Track Program flyer
. Turkey Smash flyer
. Junior Holiday Camp flyer
. RVC Junior Club Volleyball League brochure
. RVC USA Volleyball Juniors Program brochure
. Player/Parent Handbook
. Private Instruction Program brochure
. RVC Junior Programs brochure
. Member Event (i.e. Mardi Gras) flyer
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SUBMISSION INFORMATION

If interested in replying to this RFP, please contact Jonnie Stone (jonnie@rvc.net) to receive brand
documentation and a sample of our current materials to review. Our deadline to receive your proposal
and a sample of your work will be by noon on April 10, 2013.

Please indicate the amount of time required for this project, projected start and end date and projected
costs associated with this project. We would also appreciate relevant samples of design work.

FUTURE PROJECT

After successful completion of this project, we will be seeking additional design work for web & electronic
media (such as banners for web pages & header graphics for e-newsletters). Please take this into
consideration for your designs. However, at this time, we are only seeking RFP for the print design work.




