FINANCIAL PROPOSAL

An Applicant is asked to prepare the Financial Proposal as a separate envelope from the rest of documents (please select choose among these two mechanisms).

· Lump sum contracts

The financial proposal shall specify a total lump sum amount, and payment terms around specific and measurable (qualitative and quantitative) deliverables (i.e. whether payments fall in installments or upon completion of the entire contract). Payments are based upon output, i.e. upon delivery of the services specified in the TOR.  In order to assist the requesting unit in the comparison of financial proposals, the financial proposal will include a breakdown of this lump sum amount (including travel, per diems, and number of anticipated working days).   

· Contracts based on daily fee

The financial proposal will specify the daily fee, travel expenses and per diems quoted in separate line items, and payments are made to the Individual Consultant based on the number of days worked.

Travel;

All envisaged travel costs must be included in the financial proposal. This includes all travel to join duty station/repatriation travel.  In general, UNDP should not accept travel costs exceeding those of an economy class ticket. Should the IC wish to travel on a higher class he/she should do so using their own resources.
In the case of unforeseeable travel, payment of travel costs including tickets, lodging and terminal expenses should be agreed upon, between the respective business unit and Individual Consultant, prior to travel and will be reimbursed.

The Price Schedule must provide a detailed cost breakdown. 

The format shown on the following pages should be used in preparing the price schedule. The format includes specific expenditures, which may or may not be required or applicable but are indicated to serve as examples.

	
Price Schedule:

Request for Proposals for Services


	Description of Activity/Item
	
	
	

	1.
	Remuneration
	
	
	

	1.1
	Services in Home office
	
	
	

	1.2
	Services in Field
	
	
	

	
	
	
	
	

	2.
	Out of Pocket Expenses
	
	
	

	2.1
	Travel
	
	
	

	2.2
	Per Diem Allowances
	
	
	

	2.3
	Communications
	
	
	

	2.4
	Reproduction and Reports
	
	
	

	
	
	
	
	



