
FINANCIAL SERVICES 
ACCOUNTS PAYABLE UNIT 
352 LAFAYETTE STREET 
SALEM, MA 01970-5353

CHARTFIELD CODES

Vendor Name

Address 

City

ACCOUNT FUND DEPT PROG

Total 

  PROJECT 

  GRANT

PEOPLESOFT VENDOR # 
 

SOC.SEC.# (LAST FOUR 
DIGITS) 
W-9 MUST BE COMPLETED 
FOR NEW VENDORS

 PAYMENT VOUCHER 
NUMBER

FINANCIAL SERVICE USE ONLY-DO NOT FILL IN FIELDS

 DATE

 INVOICE #

 AMOUNT $ 

  
DESCRIPTION

  
DATES OF SERVICE

  
AMOUNT 

State Zip Code

Payment Voucher

Address 2 

NOTE: Original documentation must be attached. Hand written signature required below. 
            Consultants, speakers, art models, etc. must have an approved contract (original) attached.  All contracts must be reviewed by Purchasing .

Revised: 9.19.2012

Requested by:_______________________________________________    Date:_______________________  

Approving Authority: __________________________________________    Date:_______________________

Type name:

Type name:

Extension


FINANCIAL SERVICES
ACCOUNTS PAYABLE UNIT
352 LAFAYETTE STREET
SALEM, MA 01970-5353
CHARTFIELD CODES
ACCOUNT
FUND
DEPT	
PROG
FINANCIAL SERVICE USE ONLY-DO NOT FILL IN FIELDS
 
DESCRIPTION
 
DATES OF SERVICE
 
AMOUNT         
Payment Voucher
NOTE: Original documentation must be attached. Hand written signature required below.
            Consultants, speakers, art models, etc. must have an approved contract (original) attached.  All contracts must be reviewed by Purchasing .
Revised: 9.19.2012
Requested by:_______________________________________________    Date:_______________________  
Approving Authority: __________________________________________    Date:_______________________
8.0.1291.1.339988.308172
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