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May 11, 2005 (Date)



Mr./Ms. Mentor’s Name
111 Street
City, WA  98---

Dear Mr./Ms. Last Name:

Paragraph 1:  Introduce yourself and your project briefly. (Enter twice)

Paragraph 2:  Request for them to be your mentor and describe what you need from a mentor.  

Paragraph 3:  Explain volunteer forms that are attached, including copy of approved proposal

Paragraph 4: Explain mentor responsibilities

Paragraph 5:  Honesty Statement

Paragraph 6:  Give deadlines and thank you

Sincerely, (Enter 4 times for signature)



Your Name
Nooksack Valley High School
3326 East Badger Road
Everson, WA  98247
Sample Letter to Mentor (use standard size 12 font)

May 11, 20XX



Mr. James McGill
Humongous Industries
3345 Life Street
Bellingham, WA  98225

Dear Mr. McGill:

I am Joan Graduate from Nooksack Valley High School.  First I would like to thank you for speaking to me on Tuesday, May 10, 2005.  As you may remember, I am going to redecorate my brother’s room as part of my senior culminating project.

This project will present me with challenges.  In particular, I will need help with determining the sequence of tasks, budgeting my time and money, and choosing an effective color scheme.  Your experience as an interior designer will be tremendously helpful to me.  Therefore, I would appreciate your mentoring me in this project. 

Please find the attached mentoring forms, deadlines and requirements, and a copy of my approved project proposal.  Briefly, we need to meet at least twice and you will have to fill out a Mentor Verification form and Nooksack Valley volunteer application.  These forms must be delivered in person to the high school.  There will be a short meeting for all mentors on ______ (fill in date) at 7:00 p.m. in room 102 of the high school.  You may bring your forms in at that time.  If you are unable to attend the meeting, please drop the forms off at the high school or district office at your convenience between the hours of 7:30 a.m. to 4:00 p.m.

Briefly, as we work together, I will need your advice on my project, we will need to meet at least twice for project verification, and you will need to sign off on the progress of my project.  Upon completion of my project, I will need a letter of recommendation from you.

I am committed to doing my best work on this project and appreciate your help.  My family and I have signed the following contract, which is included for your information:

I understand as a student that faking or plagiarizing the paper or project will lead to failure of Culminating Senior Project, resulting in possible failure to graduate as well as loss of assignment grades in corresponding Nooksack Valley High School English and Civics classes. 

In order for me to work on my project during the summer, the mentor forms are due before the last day of school on June 10, 2005.  If you are unable to be a mentor at this time, please contact me at school (360) 988-2641 and leave a message for me or email (your teacher’s email address) as soon as possible.  I look forward to meeting with you and planning our work together.

Sincerely,


Joan Graduate
Nooksack Valley High School
3326 East Badger Road
Everson, WA  98247
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