To
Britney Spears
HR Manager
ABC Limited
London
UK
20th January, 20XX
[bookmark: __DdeLink__330_878827959]Subject: Internship offer acceptance letter
Dear Ms. Spears,
I am writing this letter to accept the sales internship offer provided by your organization on 18th January, 2013. I am really happy and thankful to you for giving me an opportunity to complete my internship at a reputed organization like yours.
I always had a desire to make a career in the field of sales and thus completed my bachelor’s degree in Sales from London University. Doing internship with your organization will help me to get practical experience of the field. I am a hard working individual and can learn new things quickly. I assure you that I will work with full dedication and hard work towards the growth of the organization.
As mentioned in the offer letter, I will get monthly stipend of 500 pounds and will have to come to office for 5 days from Monday to Friday from 8 AM till 5PM. I agree to your given terms and conditions. My joining date will be from 1st of February, 2013 and I will report at 8AM sharp at the office.
Once again I would like to thank you for offering me the internship.
Regards,
Roger Moore
London.






