Your Address
Date
Recruiter's Name
Title
Company Name
Address
Dear Ms. Recruiter:
Thank you for the opportunity to interview yesterday for the Sales Trainee position. I enjoyed meeting you and learning more about Company Name. (The first paragraph is a simple thank you, and reminds the recruiter about the position for which you interviewed.)
After discussing this position with you, I am even more certain that my skills in ____ and ____, as well as my experience with _____ would benefit your company. (The second paragraph should briefly reiterate your skills and strengths for this position—why would you be the best person for this job?)
Thank you for your consideration. I look forward to hearing from you. (The last paragraph is a brief thank you.)
Sincerely,
Your Name
Your email address



