
To
Henry Parker
Director, PVR Foundation
Chicago, USA
Date: 14th August 14, 20XX
Sub: Thank you letter for job offer rejection
Dear Sir
I am writing this letter to thank you for offering me the position of operation manager at your organization. I must appreciate your effort and the time taken by you to conduct the interview process. It was a great opportunity for me to learn more about your company. But unfortunately I regret that I won’t be able to join your prestigious organization as I have already accepted a position with another company.
Your organization has got a great administrative system and I have always admired the well coordinated team work of your company. On many aspects the offered position is an appealing one. The refined interview process was very impressive. I appreciate your consideration throughout the interview process.
Thank you once again for considering my candidacy. I hope to work with you in future.
Yours sincerely
Richard Williams


