Your Name
Your Address
Your City, State, Zip Code
Your Phone Number
Your Email
Date

Name
Title
Organization
Address
City, State, Zip Code

Dear Mr./Ms. Last Name:
Thank you for taking the time to interview me for the second time. I appreciate your interest in my candidacy for the Marketing Director position.
As we discussed, my strong skill set and my experience with ABC Company in a very similar role would enable me to provide strong leadership, and to immediately provide the guidance and expertise to improve departmental performance exponentially.
I am pleased to have had a chance to talk with you again, and thank you again for your consideration.
I look forward to hearing from you.
Best Regards,

Your Name



