

Dear Mr. Newton,
I am writing this to inform you that I have decided to resign from the post of Financial Advisor from ABC associates. My last day of working here will be 24th October 20XX.
I have accepted a better position in finance with a well known company and I am sure this will guide me to my desired career growth. I had a very fruitful six years with ABC associates and its help in grooming me as a financial expert is tremendous. I would like to thank the organization management and especially you for the opportunities offered to me. Also I would thank each one of my team mates for their support and motivation.
I assure you my support for a smooth handover of my job and I am willing to train and guide my replacement.
I hereby request you to accept my resignation and finalize the formalities of it at your earliest convenience. I would be available on my phone XXXXXXXXXX or on mail nick.thomson@email.com, if you need to know any further information.

I wish ABC Associates and you all the very best.
Best Regards
Signature
Nick Thomson
Financial Advisor
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