

Dear Sir,


I regret to inform you that I am officially resigning from my post as Media Relations Officer of Best Company effective on December 10, 20XX.
This is a difficult decision to make on my part. This is the most satisfying job I have had in my career and I am sad to leave it. However, my obstetrician has diagnosed me to have a complicated pregnancy since it is my first baby and has recommended bed rest for my entire pregnancy. I have also decided to breastfeed my baby and be a full-time mother.

I will make sure that everything is in order before I leave my office. I will be more than willing to thoroughly brief the person to replace me about the status and intricacies of my job.

Thank you and I hope for your continued success.

Yours truly,
Fiona Thompson






























