From,
Mr Williamson,
KDMC Constructions Ltd,
Houston

To,
Mr Crouch,
MRDA Construction Materials Firm,
Houston

Dear Mr Crouch,

This letter has come into effect to put forward a business proposal of a joint venture. The KDMC Constructions Ltd has acquired the contract of building a dam on the outskirts of the city of Houston. KDMC Constructions Ltd has shared excellent business relations with the MRDA Construction Materials Firm for nearly half a decade and has accomplished all the joint ventures between the two firms on a successful note.

It is for this reason that KDMC Constructions Ltd wishes to carry forward the trust between the two firms in this project of building the dam. Quality of the materials in this project is more vital than any other aspect and we wish to entrust this responsibility on you. The topography of the project site and other details has been enclosed along with this letter. We are waiting for a quick and favourable response from your side in this regard,

Yours faithfully,
Mr Williamson

