Internship Resume Cover Letter:
To

Craig Jackson

HR Manager, HR Department

Black and White Business Corp

Putney, Birmingham, UK

Date: 6th June 20XX

Subject: internship resume cover letter

Respected Mr. Jackson

I, Paul Anderson am writing this letter as a cover to my application for the accountancy internship in your reputed company. I am sending across my formal application and my resume with this letter so that you can have a better reference point.

I am applying for this internship as I believe that I possess all those qualities which you are seeking for this positon. I have just completed my bachelor’s degree in Accountancy from Edinburgh University and was awarded the best student award by the department head. I have a deep interest in this subject and have represented my university at several seminars and inter-college competitions as well. I am very hardworking, diligent and have an ability to adapt myself with different people and surroundings. I am willing to work for long hours and would be comfortable with the night shift as well.

If you consider me suitable for this position, I would give in my best to prove your decision right.

Thanking you

Paul Anderson
