To
Mark Philips
General Manager
Star Enterprises Ltd.
North Avenue,
New York,
16th Jan 20XX

Respected Sir
I am writing to you for expressing my gratitude towards Star Enterprises for finding me suitable as per their requirement for the post of Admin Executive and giving me the opportunity to appear for the interview. I would especially like to thank you for finding time and taking me through the list of job responsibilities and discussing what is expected out of a candidate seeking this position.
The interview round conducted by you was indeed a great experience. I feel much more confident after the interview rounds conducted by you and your fellow colleagues and believe that I would be able to handle this position efficiently.
I am really looking forward to working with you; hope to get a positive response from your end.
Regards,
Mary Swift

