
To,
John Smith
Head of Sales Department
Gas Garments Limited
34 Kill Bill Road
Leeds 4567
UK
Dated: 11th December 20XX
Subject: Letter for resignation from services

Respected Sir,
I would like to inform you that I am planning to resign from my services from the effective date of 11th December 20XX. There are particular reasons due to which I had to take this decision.
I have been a loyal employee of this organization since last three years providing my service with integrity. There has never been any complaint against me in last three years. But, last week my loyalty was questioned. I was absent for a week as I was suffering from malaria. But, I was accused that I am making up reasons though I have provided medical certificates. I had never expected such kind of treatment.
I would request you to accept this letter as my resignation letter.

Yours Sincerely,
John Woo,
Sales Executive

