[bookmark: docs-internal-guid-f0817c9a-5581-983f-fa64-d81ab4ca7376]To

Sheldon Parker,
Date: xx  February 20xx
Subject : Reference Letter for my student Ms. Jessica Holmes

Dear Mr. Parker,
It gives me enough pleasure to refer my student Ms. Jessica Holmes, whom I have known for the last three years, while she was learning under my guidance as a MDP scholar at the university. As I hold her in high esteem, I am writing this letter of reference at her request, as she is applying for the position of “management Trainee” at your organization.

I understand the job is meant for a candidate who holds strong leadership calibre and Ms. Holmes fits the description. As her Guidance Councillor I have seen her undertake responsibilities for organizing two leadership development programs and multiple awareness campaigns. 

The combination of her daunting spirit, personality and professionalism makes Ms. Holmes an ideal candidate for your organizations’ position. If you select her, I am sure it will take you little time to fathom why I am so enthusiastic about her as a person and a leader.

My best wishes to Jessica!
Regards
David Miller



