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Jack Bolt
Senior Admission officer

Date: xx  May 20xx
Subject: referring a candidate for the English undergraduate course at your university

Respected Sir
I, Peter Pettigrew, the Principal of St. Andrews High school am writing to you to refer Mr. Henry Black for the English Hons undergraduate course at your University. Mr.  Henry was a student at St. Andrews for 10 years and I have known him both as the principal and as the Prefect of the High school.

Being the Principal of the school, I didn’t know a lot many students but some of the bright ones always stood out and same is true for Henry. He was always among the top scorers and won the school many awards for his Story telling performances in inter-school competitions and his top scores at final high school examination.

  He was particularly very good at English and has a deep passion to become a novelist one day. He is a good leader, a great friend and a very sincere student and thus deserves a place in your university.

I hope that you will give him a place by respecting my recommendation.

Yours gratefully,
Peter Pettigrew


