The Director General,
ABCD New Company,
Inland road,
Main stay at the west,
Royal Land,
OH
Date: July 1, 2010
[Sub: Resume for the post of Senior Operations Manager]
Dear Mr. Dominique,
Please find enclosed with this cover letter my updated resume for the post of a Senior Operations Manager. Post a telephonic conversation with HR Manager, Mr. Chakravarthy, I am directly sending my resume for your perusal.
Sir, I have worked as the Manager of a Business Process for the last two years. I am extremely passionate about my job and enjoy the challenges that come with it. My educational and professional qualifications as mentioned in the resume will throw light upon my intent and desire to be a successful Manager. My experience will definitely pay and as it has readied me for bigger challenges in my career.
Looking forward to meeting you very soon.
Yours Sincerely,
[Sign here]
Robert Cole

