To,
Oscar Willis
Manager of recruitment
Money 
Dated: 2nd of May 20XX

Subject: Letter for the position of a credit manager

Respected Mr. Willis,

This is in response to the job advertisement posted by your organization in the classified section of Daily News on 1st of May 20XX regarding the requirement of a candidate in the position of a credit manager. I would like to bring to your notice that I am keen on applying for the particular position.

I have been working in similar job position since last five years. I have worked with reputed credit collection companies of the country. I was responsible for setting up and enforcing credit controls and I possess excellent ability to negotiate with clients in regards to terms of payments. I can also manage multiple accounts and keep a tab of the revenue and expenditures of the company operations. My strong points are excellent communication skills and ability to work with all type of people. I am very dedicated toward my work as a professional.

I am enclosing my resume and previous work certificates along with the letter. Looking forward to your reply.

Regards,
Roger Moore


