Sample Retail Internship Cover Letter:
To,

To

Wilson Doric,

Vice President

PQR Designs Company

225 Park Avenue

New York

NY 14324

Subject: Application Retail Internship

Dear Mr. Doric,

I am writing this letter to apply for the Summer Internship in PQR Designs as per the advertisement on your website. I believe that this is a great opportunity for me as PQR Design’s ideal business environment can help me pursue my goals in business and management.

Along with my qualifications, my passion for designing, my dedication and academic interest, coupled with my keen interest in fashion and design, make me the most deserving candidate for this internship.

Currently I am in my third year at St Luks University, doing a Bachelor’s degree in business management. During my last vacation I have done a part time diploma course in fashion designing. After school I have worked as an intern in Luks University in the human resources department for two months.

Along with my work experience, I am fluent in both French and Spanish apart from English, which can help me while interacting with clients whose first language is not English.

I will be available at your convenience for an interview. I am looking forward to talk to you.

Thank you for your time.

Yours Sincerely

Signature

Alison Doe
