Sample  Retail Assistant Cover Letter
To,
Ms. Anna Morrison,

General Manager,

ABC Retailers,

43 Melbourne Street,

Cairns.

Date: 2.8.20XX

Dear Ms. Morrison,

Subject: Retail Assistant Cover Letter

I am writing this letter in response to your recruitment advertisement in a local daily dated 30.7.20XX, and is willing to express a keen interest in occupying the position of Retail Assistant in your prestigious organization. My focused approach to customer service and endeavor to acquire more knowledge and experience in the field has driven me to get employed in your renowned enterprise.

In view of requirements stated in the employment description I consider myself perfectly suitable for the job. I am a hard-working, honest person with decent mannerism, having a prior three year experience in ABC Group of Companies. I can efficiently perform all the required tasks as expected from a Retail assistant, which includes greeting customers, replenishing and organizing stocks, updating Accounts information, conducting financial transactions, recommending customers on product features and ongoing offers. With my excellent communication skills I can develop a good rapport with the customers and hence widen the chances of establishment of a good contract, beneficial for the company.

My detailed resume exhibiting my professional skills and job experiences have been attached herewith. In order to discuss on how can I put my expertise to your service, I would be obliged if we can meet in person. Looking forward for a positive reply.

Yours Sincerely,

Henry McGuire

