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Michael Jones,
XYZ Retail Company
200, Brooklyn Street
Themes Rd,
CA 08899
Date: 12th October 20XX
Sub: Retail supervisor cover letter
Dear Mr. Jones,

This letter is regarding my application for the post of Retail Supervisor in XYZ Retail as per the advertisement in Times Now on 10th October, 20XX. As my experience and skills match the prerequisites of this job, I am confident that I am highly capable for this post.

I found this opportunity in your company exciting and my educational background and my experience in retail field are my assets for being a candidate for this post. Listed below are the key strengths I possess for success in this position:
Efficiency in dealing with various types of clients and providing excellent customer service. Experience in solving complaints in the most efficient way
The ability to do neat paper work and maintain the office organized
Efficiency in multitasking. 

Possess a Bachelor’s degree in Business Management
I am ready to be flexible with my work timings. You can each me by phone or email anytime.

Thanking you
Sincerely
Nelson Gregory,


