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Michael Jordan
Senior HR Manager
Fredrick Retail Chain
Date: 10th March 20XX

Subject: retail sales associate cover letter
Respected Mr. Jordan,

I, Jenna Parker am writing this letter to you to apply for the post of a retail sales associate at your prestigious company. Working at this position in your organization will be a matter of pride for me and if given a chance, I shall prove to be an asset to the organization.

I came to know of the job opening through the advertisement in London Times Newspaper on 8th March 2014 and decided to apply for it immediately. I believe that I satisfy all the criteria needed for the position as I have 5 years of experience in retail sales and also possess exceptional sales skills, strategic thinking and thorough retail knowledge. I completed my graduation in business administration from Liverpool University and have also pursued a short term course in Sales and Marketing from London University.

I am enclosing a copy of my CV and other supporting documents with this letter so that you can have a better look at my credentials.

Waiting to hear from you
Thanking you
Jenna Parker.


