
To,
Henry Cooper
Principal
All Flower High Secondary School
67 Tin Drum Street
Holly Wood, Los Angeles 7890
Dated: 3rd  of July 20XX
Subject: Applying for the position of an assistant teacher
Respected Mr. Cooper,
This is in response to the advertisement posted by you in the classified section of Times News on 1stof July 2012 regarding the vacancy in your school in the position of an assistant teacher. I would like to bring to your notice that I am keen on applying for the same position in your school.
I have completed my Bachelors in Education from Los Angeles University this year. I have the experience of working as a trainee teacher for a period of six months. My job was to assist the teacher in preparing examinations papers for weekly tests and also correcting the answer sheets. I also had to observe the way the teacher used to take classes and was asked to sometimes take mock classes. I believe that I have the required knowledge about the job position.
If given a chance I can assure you I will carry out my duties efficiently. Please find my resume enclosed along with the letter. Will wait for your positive reply.
Regards,

