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Financial Reports — Income and Expense Statement

This month’s newsletter is the second in a series. It’s the end of the month. The church
board is looking to you to print reports that show the financial status of the church. How
is that assignment going for you? Do the words, “Balance Sheet”, “Income & Expense
Statement”, “Budget Report”, “Activity Report”, or “Changes in Equity Report” make
your head spin? Perhaps these report names are unfamiliar to you, and you’ve just been
doing the best you can to produce good reports for the board. Each month we’ll talk
about a different report from PowerChurch.

There are 2 reports PowerChurch will print that make up the basic financial packet for
your board. They are the “Balance Sheet” and the “Income and Expense Statement”.
This month we will be talking about the “Income and Expense Statement”.

What is an Income and Expense Statement? It is a report showing the income and
expenses of your church.

Later in this newsletter is an example of an “Income and Expense Statement” for a
church. This report is easy to print. Start at the gray bar at the top of your PowerChurch
screen. Click on:

Accounting — then

Fund Accounting — then

Reports Fund Accounting — then

Income and Expense Statement

Choose the “From” month and year

Choose the “To” month and year

I suggest you always check “Print account numbers” box.

Note: The default will have the “Display budgeted and non-

budgeted subtotals” checked. This choice displays the budget in a

way that adds lines to your report, and | believe, is harder to read.

We will talk about a different way to show budget amounts on

your report a bit later in this newsletter. My suggestion is to

uncheck this box.

» Choose the range of funds for this report. Generally the 01 fund is
for your budgeted items. Perhaps the 02 fund is for your
designated items. You will usually want to run a separate Income
and Expense Statement for each fund.

» Click “OK”
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You now should have a report that looks somewhat like the example shown below.



Sample Church
Income and Expense Statement (UNAUDITED)

08/23/2013 09:32 AM GENERAL FUND 01, January 2013 Page: 1

Current Period Year to Date
INCOME 4000
CONTRIBUTION INCOME 4010

Tithes & Offerings 4011 $20,924.78 $20,924.78

Sunday School Offerings 4015 275.73 275.73

Subtotal Contribution Income 4010 21,200.51 21,200.51

TOTAL INCOME 21,200.51 21,200.51
EXPENSES 5000
FIXED EXPENSES 5010
PASTORAL STAFF 5050
PASTORAL SALARIES 5055
SENIOR PASTOR 5060

SP Salary 5061-001 $2,800.00 $2,800.00

SP Housing 5062-002 1,000.00 1,000.00

Subtotal Senior Pastor 5060 3,800.00 3,800.00
MINISTER OF MUSIC 5080

MM Salary 5081-001 1,600.00 1,600.00

MM Housing 5082-002 600.00 600.00

Subtotal Minister Of Music 5080 2,200.00 2,200.00
YOUTH PASTOR 5090

YP Salary 5091-001 1,000.00 1,000.00

Subtotal Pastoral Staff 5050 7,000.00 7,000.00
SUPPORT STAFF 5150
STAFF SALARIES 5151

Office Manager 5155 2,240.00 2,240.00

Custodian 5185 1,000.00 1,000.00

Subtotal Staff Salaries 5151 3,240.00 3,240.00
EMPLOYER EXPENSES 5300

Payroll Taxes 5305 247.86 247.86

Subtotal Support Staff 5150 3,487.86 3,487.86
ADMINISTRATIVE EXPENSE 5400
ADVERTISING 5410

Newspaper 5413 70.00 70.00

Bank Charges 5420 10.00 10.00

Office Supplies 5430 64.36 64.36
PHONES 5515

Church Phones 5517 121.60 121.60

Subtotal Administrative Expense 5400 265.96 265.96
BUILDING & GROUNDS 5600
UTILITIES 5630

Electricity 5635 524.77 524.77

Water & Sewer 5645 124.33 124.33

Subtotal Utilities 5630 649.10 649.10

Subtotal Building & Grounds 5600 649.10 649.10



08/23/2013 09:32 AM

Sample Church

Income and Expense Statement (UNAUDITED)
GENERAL FUND 01, January 2013

Current Period

Year to Date

Page: 2

Subtotal Fixed Expenses

DEPARTMENTS/COMMITTEES
MISSIONS DEPARTMENT
World Missions
MUSIC
Music Instruments
EVANGELISM/OUTREACH
Speaker Expense
Pastors Hospitality
Women's Ministry
Youth Ministry

Subtotal Evangelism/outreach
RECREATION
Fellowship Meals

MINISTRY EXPENSE
Kitchen Supplies

Subtotal Departments/committees
TOTAL EXPENSES
EXCESS INCOME\EXPENSES

5010

6000
6010
6015
6275
6290
6300
6310
6330
6360
6390

6300
6400
6420

6450
6460

6000

11,402.92 11,402.92
2,100.00 2,100.00
99.00 99.00
150.00 150.00
16.33 16.33
9.48 9.48
100.00 100.00
275.81 275.81
335.26 335.26
15.54 15.54
2,825.61 2,825.61
14,228.53 14,228.53
$6,971.98 $6,971.98
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This is a very basic Income and Expense Statement. You have the ability to add columns
of other information to your Income and Expense Statement. Let’s take another look at
the Report Options.
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The first column of your report will always be the “From” and “To” period you have
selected at the top of the Report Options. You can add up to 8 additional columns of
information to your Income and Expense Statements. Simply click the down arrow
beside each column to view your options. Several of these options involve your budget
information. Note: Instead of clicking the “Display budgeted and non-budgeted
subtotals” box, which displays budget information from top to bottom, I suggest you use
the column choices to display your budget information. This option will display the
budget information from left to right and beside the line item.

It is possible to get too much information on your Income and Expense Statement. You
don’t want a report that has so much information as to be confusing to the ones using the
report to make the financial decisions for your church. Determine what information is



needed on your Income and Expense Statements, then select that information for a
column of the Income and Expense Statement. Once you have the normal format
determined for your report check the “Save columns as default” box at the bottom of the
Report Options screen to set your chosen report as the default report.

There is a “Budget Report” available in PowerChurch. You are, of course, invited to
explore any report available to you in your PowerChurch software. Most of the churches
| work with have liked printing the budget information on the Income and Expenses
Statement as opposed to printing a separate report just for the budget. For this reason |
will not be doing a newsletter on the “Budget Report”. If you would like to review this
report, you will find it by going to

Accounting - then

Fund Accounting - then

Reports Fund Accounting - then

Budget Report — then

Select the information you wish to see on your report — then

Click “OK”
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Congregational Reports

Many churches like to present a report to the congregation of their income and expenses.
However, you may not want to give them a report which shows all the detail shown in the
above example. You can print your reports showing various summary levels of
information. Simply choose your report level in Report Options.
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Below is an example of the same Income and Expense Statement shown above only
printed at a level 3 instead of level 6. You may also choose level 4 or 5.

Note: In Fund Accounting, Maintain Chart of Accounts, each item has been
assigned a level. You may find it necessary to change the level assignment
on selected chart of account numbers in order to print the desired
information on reports printed at selected levels.
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Sample Church

Income and Expense Statement (UNAUDITED)
GENERAL FUND 01, January 2013

Current Period

Year to Date

Page: 1

INCOME
CONTRIBUTION INCOME

TOTAL INCOME

EXPENSES
FIXED EXPENSES
PASTORAL STAFF
SUPPORT STAFF
ADMINISTRATIVE EXPENSE
BUILDING & GROUNDS

Subtotal Fixed Expenses
DEPARTMENTS/COMMITTEES
MISSIONS DEPARTMENT

MUSIC
EVANGELISM/OUTREACH

RECREATION
MINISTRY EXPENSE

Subtotal Departments/committees
TOTAL EXPENSES
EXCESS INCOME\EXPENSES

4000

4010 $21,200.51 $21,200.51
21,200.51 21,200.51

5000

5010

5050 $7,000.00 $7,000.00

5150 3,487.86 3,487.86

5400 265.96 265.96

5600 649.10 649.10

5010 11,402.92 11,402.92

6000

6010 2,100.00 2,100.00

6275 99.00 99.00

6300 275.81 275.81

6400 335.26 335.26

6450 15.54 15.54

6000 2,825.61 2,825.61
14,228.53 14,228.53
$6,971.98 $6,971.98




Congratulations! You have just learned the basics of the “Income and Expense
Statement”. In the next newsletter we will go over printing and using the “Activity
Report™.

As always, if you need any help with your PowerChurch software you are more than
welcome to contact us at Summit Tax & Accounting, LLC. No question is too small or
too big. We are here to help you!

(Fees applied on an hourly basis. Churches are billed at a discounted rate.)



