30 Days Notice of Intent to Vacate
[Your name]

[Your current address]

Date

[Your landlord’s name or property management company]

[Landlord’s or property management company’s address]
Re: Notice of intent to vacate

Dear [insert landlord’s name]
This letter serves as my written 30 days notice of intent to vacate by [list the date you’ll be moving out]. My forwarding address will be [insert address] and if any issues or concerns come up, I can be reached at [insert phone number and email address].
My security deposit of [insert amount] should be refunded in full due to the fact that my apartment has been left in good condition. The deposit can be sent to [insert address].
Thank you,
Name


