To,
Nathan Brick
Senior Lawyer
Bates and Smith Law Firm
34 North Side Lane
Florida City, Los Angeles 3490
Dated: 21stof May 20XX

Subject: Application for the post of paralegal job.

Respected Mr. Brick,

This is to bring to your notice that I am looking for a job in the position of a paralegal in a reputed law firm as I have recently moved to this city. It is my immense interest to be a part of your organization in the same position.

I was earlier staying in Texas and had to move back to this city due to personal reasons. I was earlier working as a paralegal with John and Jane Law Firm. My job duties were assisting the senior lawyers in various kinds of legal work. I also had to prepare case reports after researching for a certain case. I am also licensed by the State of Texas to practice Law. I have done my Bachelor’s degree in Law and have attended the court for lots of complicated cases.

I believe that after going through my resume that I have sent to your official email id, you will surely find me an apt candidate for this job position. Looking forward for a positive response from your side.

Regards,
Jude Law

