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Entering Personal Address Book

Open your web-browser and enter the IP address of the phone you want to change where you would normally enter a website address.  You will see a section for Personal Address Book and Speed Dial on the main screen.

To get the IP address of your phone:

Press the button directly below the envelope button on your phone that looks like this .

Scroll down to Status and press Select.

Scroll down to Network Information, press Select and you will see IP Address listed.


Ex.

[image: ] (
IP Address of phone.
) (
Click on any of these to Add/ Edit your Personal Address Book, review Call History or Add/ Edit Speed Dial List
)
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Personal Address Book
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Note:  Enter the number exactly how you would dial it. If you dial a 9 for an outside line, you will want to include that with the phone number.  
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Configuring Speed Dials

Open your web-browser and enter the IP address of the phone you want to change where you would normally enter a website address.  You will see a section for Personal Address Book and Speed Dial on the main screen.

To get the IP address of your phone:

Press the button directly below the envelope button on your phone that looks like this .

Scroll down to Status and press Select.

Scroll down to Network Information, press Select and you will see IP Address listed.

Ex.

[image: ] (
IP Address of phone.
) (
Click on any of these to Add/ Edit your Personal Address Book, review Call History or Add/ Edit Speed Dial List
)
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Speed Dials
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Note:  Enter the number exactly how you would dial it. If you dial a 9 for an outside line, you will want to include that with the phone number.  

To use Speed Dial on your phone, press the Speed Dial number (2 – 9) and press Dial.
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