Request for Interview Letter
To,

George Andrews

Sr. HR Manager

PPN Pvt. Ltd.

12/19, Third Floor

British Tower

London

23rd Jan 20XX

Respected Sir,

Subject: Request for conducting interview

I came across the opening for Floor Supervisor in your company’s Operations department. Having read about this opening in the local newspaper dated 21st January 20XX, I am writing this letter to seek this position in your esteemed organization.

I would like to bring to your notice that I am a graduate from Xyz University and hold an experience of 4 years working in the Operations department at QSL Pvt. Ltd. I have been handling the Supervisor’s position since last one year and am aware about the kind of work handled at this level. I understand the importance of achieving the set targets and meeting deadlines.

Request you to please consider me for this position. I would be highly obliged if you arrange an interview round with me.

Thanking you

John Wrigh
