



To
Dr. Charles Leaf
Chief Administrator
ABC Dental Clinic
400 Park View Rd,
New York,
NY 10099
Subject: Application for the post of Dental Assistant
Dear Dr. Leaf,
It is with great pleasure I am writing this letter to apply for the post of dental assistant at your reputed clinic. I have completed graduation from St John’s College Dental College with A+ Grade.
I have got dental assisting experience though my dental internships at PQR Dental clinic and I have got 300 hours of experience at Endodontic specialty centre and at ABC Dental clinic New York. I am proficient in patient management during procedures, X rays both manual and digital, preparation and maintenance of dental trays and sterilization and Oral hygiene instruction.
I really enjoy working as a dental assistant and I am fast learner who can adapt to a fast changing environment. My latest resume is herewith enclosed with this letter for your reference. For any other information I can be contacted on 7979979. Looking forward to meet you over a personal interview.
Thanks for your time.
Sincerely
Signature
Teresa Jones


