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Curriculum Vitae format
Name
Sex 
Nationality
Date of birth


Contact Address
• Physical address:……… … …
• P.O.Box:……… … …..
• Phone Number:……… … ….
• Email:……… … … … ….


Education Information
o University Degree & Major, Date (if applicable to you)


 Name and place of university
o High School, Date


 Name and place of high school
 Subject combination (if applicable)


Employment Information(if applicable)
o Job Title, Employer, Dates


 Responsibilities
o Job Title, Employer, Dates


 Responsibilities


Public Service & Volunteer Work
o Job Title, Organization, Dates


 Responsibilities & Activities
o Job Title, Organization, Dates


 Responsibilities & Activities


Languages spoken and Ability 
o 1…
o 2…
o 3….


Other Relevant Information
o Other professional or education experience that makes you interesting, such as any 


awards, professional memberships, special skills, etc


Referees: 
o ……..
o ……..
o …….






