
Return to:
Center for Youth and Young Adult Ministry

ATTN: Summer Staff Reference
PO Box 969, Montreat, NC 28757

Fax (828) 669-7152
E-mail: montreatstaff@gmail.com

Applicant: Fill out this section and distribute to three people for completion.

Applicant name:    Position sought: 
I hearby authorize   to provide Montreat Conference Center with the information 
requested below. I release him/her from any and all liability for any damage incurred in the giving of this information.

Applicant’s signature:   Date: 

Job Reference Inquiry

This person is being considered for employment by Montreat Conference Center. Our staff often work long hours and frequently interact with 
conference leaders and guests. Your answers to the following questions will help us do a better job of evaluation and will remain confidential. 
Thank you for your assistance.

How long have you known this person?  
What is your relationship to this person?   
Please check all that accurately describe the applicant:

Able to supervise others 
(including peers)
Takes initiative
Works well with children
Flexible with change

☐

☐
☐
☐

Good communicator
Punctual/Timely
Follows directions
Accepts supervision
Observes rules

☐
☐ 
☐
☐
☐

Self-assured
Socially adept
Independent
Copes well with stress
Cooperative

☐
☐ 
☐
☐
☐

Good at time management
Honest
Grows through experience

☐
☐ 
☐

Working in Montreat involves interaction with a large number of people, frequently in stressful situations. This may exaggerate the effects of 
certain personality traits. Please check all that might describe this applicant when under stress:

Impatient
Argumentative
Domineering
Irritable

☐
☐
☐
☐

Anxious
Nervous
Sullen
Cocky

☐
☐ 
☐
☐

Terse
Easily offended
Easily embarrassed
Easily discouraged

☐
☐ 
☐
☐

Frequently worried
Critical of others
Lacking in sense of humor

☐
☐ 
☐

Please pick one of the character traits listed above and describe it in detail/provide an example:

Signature of reference Title Date

Name (please print): 
Address:   City/State:  Zip: 
Email Address:   Phone: 

Please pick one of the character traits listed above and describe it in detail/provide an example:
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