To,
Franz Peterson
Manager
Apex Enterprises Limited
Birmingham
UK

23rd August 20XX
Subject: Manager Appreciation letter
Respected Sir,
It gives us immense pleasure to write an appreciation letter to a highly skilled, dedicated and a professional manager like you. We would like to begin by first of all expressing our thankfulness and gratitude towards you for the commendable hard work, efforts and the services that you have provided to Apex Enterprises Limited for over 5 years.
You have not only functioned at the post of a general manager but have always been a true mentor, teacher, guide and a friend to all the fellow employees. You deserve heartfelt appreciations for the effective business plans, modulation strategies, planning modes and training hours that you have circulated in the company, due to which the company has hit the new targets. Having a manager like you, with extra ordinary skills, higher level of professionalism, and polished interpersonal is surely a blessing for our company.
As a token of appreciation, we have arranged a get together meeting in the company’s main auditorium. We request you to kindly mark your presence on 30th August 20XX. Wishing you all the best for your continued success!
Thanking you.
Sincerely,
Board of Directors
Apex Enterprises Limited

