
advice & guidance

L
EA RN E

R

S

E
R V I CE

S

                   Learning Materials/Careers & Further Training  1.14 Frame for writing personal statement for a job from an 
advertisement.doc 

 1  

  

    

 Frame for writing a PERSONAL STATEMENT 
FOR A  JOB from an advertisement 
 
 

Below is an example of a personal statement for an application form. 
There is a frame overleaf for you to do your own. 
 
NB If you have a form with a person specification, use the parts from 
the person specification to organise your statement and not the frame 
overleaf. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

PERSONAL SECTION.  Please summarise why you feel you are suitable 
for this post.  Reference should be made to previous experience, 
personal achievements and any other relevant information. 
 
I am applying for the post of Nursery Nurse at St Bede’s Children’s Hospital,  
because I have substantial experience of working with children in various  
childcare contexts, in both educational and social care settings, and am still  
enthralled and challenged by how children develop, learn and interact.  I  
would particularly love to work with sick children to help them to make up  
time lost from school through illness and/or help stimulate them at a frustrating time.  
 
I understand something of the quality of care offered at St Bede’s through  
my short-term volunteer placement at the hospital last year. 
 
I have worked with children of varying ages and abilities in one-to-one and  
small group situations, and can offer a caring attitude, patience, an interest  
in creative activities and music.  I play the piano and guitar and have  
recently begun a course in sign language. 
 
A recent personal achievement for me was offering respite care to a child  
with severe behavioural difficulties, who needed 24-hour care, for a week,  
to enable her parents to have a break; though hard work, I managed to  
survive the week and I felt I had built up a relationship with the child. 
 
I understand this post requires someone who can cope with various ages of children with 
varying health problems and who can offer flexibility and breadth of experience, both of 
which I possess. 
 
I am a naturally cheerful, capable, adaptable person with good teamwork and 
interpersonal skills developed in my previous employment and I would enjoy  
the challenge of working in a hospital setting.  I would be able to bring  

examples of creative and musical projects, undertaken with children, when I  
attend for interview. 

With acknowledgement to: The Express, Skills Focus Series – Creating Winning CVs and Applications  
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A framework to help you approach the ‘Personal Statement’ section 
on your application form: 
 

Why I want this job and what especially interests me about it. 
 
 
 
 
 
 
 

What I have to offer 
 
 
 
 
 
 
 

Any personal achievements 
 
 
 
 
 
 
 

What the employer might want/need 
 
 
 
 
 
 
 

What additional qualities/skills can I bring to the job? 
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