
	XXXX OHS Committee Meeting No. xx 

Location:

  Date of meeting:
Time of meeting


Weekly Agenda

	1. 
	Apologies

	2. 
	Attendance

	3. 
	Confirmation of minutes from previous meeting

	4. 
	Matters arising from minutes
<put details in here>

	5. 
	Safety Officer/s Report 

· Risk management

· Workplace Safety Inspections (actions arising)
· Audits (Recommendations arising and actions taken)

· Hazard & Incident reports (Corrective/Preventative Action review)
· Staff & Student Induction
· OHS training
· Occupational Health and Wellbeing

	6. 
	Specialty Officer/s report
· < Building warden report
· No. of evacuations completed (drill, false alarm, real emergency)
· Actions arising
· Biosafety Officer Report (If applicable)
<put details in here>

· Radiation Safety officer (If applicable)
<put details in here>

· First Aid co-ordinator report (if applicable)
<put details in here>
· Laser Safety Officer (if applicable)
>put details in here>

	7. 
	Health & Safety representative/s report

<put details in here>

	8. 
	OHS Plan Review
<Progress made and actions taken towards achieving strategic objectives>

<put details in here>

	9. 
	Building construction and/or refurbishment
Discussion of OHS implications arising from construction and/or refurbishment projects
<put details in here>

	10. 
	OHS Consultant/Advisor report

	11. 
	Health & Wellbeing report

	12. 
	Laboratory/Resource Manager Report (if applicable)
<put details in here>

	13. 
	Other business

	14. 
	Meeting Dates
Meeting 1

Meeting 2

Meeting 3 

Meeting 4
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