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2016-‐2017	  Catalog	  Production	  Timeline	  

	  
Once	  a	  year,	  the	  Curriculum	  &	  Scheduling	  Office	  sends	  out	  the	  catalog	  copy	  to	  the	  divisions	  and	  
departments	  for	  proofing	  of	  all	  information.	  Below	  are	  the	  established	  deadline	  dates	  for	  the	  2016-‐17	  
Academic	  Year	  Catalog.	  
	  
The	  Curriculum	  &	  Scheduling	  Office	  has	  adapted	  the	  following	  production	  timeline	  in	  order	  to	  meet	  the	  
online	  catalog	  publication	  deadline.	  All	  divisions	  and	  departments	  of	  the	  College	  are	  asked	  to	  make	  these	  
deadlines	  a	  priority	  in	  order	  to	  ensure	  that	  accurate	  and	  timely	  publication	  is	  produced	  and	  to	  ensure	  
that	  the	  College	  has	  an	  updated	  catalog	  with	  which	  to	  advise	  incoming	  students	  for	  each	  fall	  term.	  	  
The	  Curriculum	  &	  Scheduling	  Office	  must	  approve	  all	  deletions,	  revisions	  and	  additions	  in	  order	  to	  
appear	  in	  the	  catalog.	  
	  
	  

2016-‐17	  Timeline	  for	  Catalog	  Publishing	   Month	  
Draft	  of	  next	  academic	  year’s	  catalog	  opened	  to	  all	  users	  (page	  owner)	   November	  16,	  2015	  

Catalog	  review	  and	  edits	  completed	  online	  by	  5:00	  PM.	  All	  changes	  must	  
be	  in	  workflow.	  

November	  30,	  2015	  

Deans	  review	  catalog	  changes	  prior	  to	  consideration	  by	  the	  Curriculum	  Office	   December	  4,	  2015	  

Curriculum	  Office	  reviews	  copy	  for	  accuracy	  of	  information	  submitted	   December	  7,	  2015	  

Catalog	  is	  reviewed	  by	  page	  owner	  for	  final	  proof	   February	  16,	  2016	  

Final	  proof	  completed	  online	  by	  5:00	  PM.	  All	  changes	  must	  be	  in	  
workflow.	  

February	  19,	  2016	  

Deans	  review	  final	  proof	  prior	  to	  consideration	  by	  the	  Curriculum	  Office	   February	  22,	  2016	  

Curriculum	  Office	  reviews	  copy	  for	  accuracy	  of	  information	  submitted	   February	  26,	  2016	  

Catalog	  published	  online	   April	  29,	  2016	  

PDF	  available	  online	   May	  20,	  2016	  

	  
Dates	  subject	  to	  change	  
	  
	  
	  
	  
	  
	  


