Thank you note Template

Dear John Smith,

Thank you so much for giving me the opportunity to interview at your firm. [ am impressed with
Fake Firm’s commitment to using all new technology. I think I would make a really great asset
to your firm, as [ have over three years experience in Public Accounting and am well trained in
Excel, something very important to Fake Firm. I am really glad we spoke about tax issue
research, and since we met yesterday I actually read an article stating that Fake Firm is one of the
leading firms in tax issue research, congratulations! Thank you again for giving me the
opportunity to meet with you and learn more about the firm. Looking forward to hearing from
you.

Sincerely,

Jane Johnson



