
Formal Outline in MLA Format

Heading Requirements:

 Subsequent page heading - top-right hand corner of the header

 Title of the essay or research paper - centered at the top of the page

Outline Requirements: (All aligned on the left side of the page.)

 Add the word Introduction followed by a colon ( : ) and the thesis statement (main idea
from the end of the introduction paragraph) of the essay or research paper, not the entire
introduction paragraph.

 List and organize all topics and subtopics into groups by concept.

 Arrange each grouping in a logical order: weakest to strongest, smallest to largest,
simplest to most complex, etc.

 Unless required to do a sentence outline, add each body paragraph’s main topics and
subtopics written in parallel (structure: one word only, two words only, or short phrases;
only verbs, adjectives, or nouns; same verb tense).

 Using Roman numerals followed by periods for topics and capital letters followed by
periods for subtopics, indent subtopics under and to the right of topics.

 If a rebuttal/negation paragraph exists, then give it a Roman numeral without any added
details (IV. Rebuttal or IV. Negation).

 Do NOT add other transition paragraphs to the outline.

 Add the word Conclusion followed by a colon ( : ) and the verdict or restatement of the
thesis (verdict drawn as a conclusion from the beginning of the conclusion paragraph) of
the essay or research paper, not the entire conclusion paragraph.

EXAMPLES of OPTIONS: Some instructors deviate from this form by requiring certain
changes, additions, or deletions.

1. Use Formal Outline, not the Title of the Essay.

2. Replace Introduction with Thesis or Thesis Statement.

3. Use a dash (two hyphens), not a colon ( : ).

4. Omit the Conclusion paragraph section or other sections.



Bieselin 1

Archetypal Heroes

Introduction: Obviously, a person’s good qualities or personality traits lend themselves to the

development of an archetypal hero as well as influence a hero’s journey throughout life.

I. Sir William Wallace/ historical hero

A. Scottish

B. Rebellious

C. Loyal

D. Determined

II. King Gilgamesh/ literary hero

A. Sumerian

B. Arrogant

C. Devoted

D. Perseverant

III. Jennifer Lagrotteria/ contemporary hero

A. American

B. Stubborn

C. Innovative

D. Self-motivated

IV. Rebuttal

Conclusion: Determination, perseverance, and self-motivation allow these legendary men and

woman to stand above others as models of archetypal heroes.
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