Invoice for consultancy services to the British Council 
Please complete this invoice and submit it to the British Council at the address below with your signed timesheet , receipts, tickets etc to support any expenses claimed. 

To 
[Name of BC project manager] 

British Council

From (name) 
Project name and ref  
Invoice ref
Purchase Order Number 
Bank details

Bank Name
Bank Address
Bank Account number

Bank Sort Code
	
	Amount per day/night
	Number of days/nights
	Sub-total
 

	Fees - Consultancy services
	 
	
	

	Subsistence claimed
	
	
	

	Fees – reimbursables

Please itemise expenses on the next page
	
	
	

	Minus Advance from British Council  
	
	
	

	INVOICE TOTAL 
	     
	
	


Signature
Name                                                                   Date

Details of expenses incurred in UK and overseas

From    

(name) 

Project name and ref

Invoice ref

	Date
	Nature of expenditure   
	Local

Currency
	Exchange Rate
	Sterling
	 Receipt attached? 
Y/N

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Sub-Total - expenses
	
	


Declaration

I declare that:

(a) The expenses detailed above were incurred by me solely to deliver the contract
(b) All tickets for journeys for which I am claiming fares were purchased from my personal funds


(c) If any amount is due from me I agree to reimburse the British Council.
Signature

Name                                                                   Date

