
Company Name: ___________________

Company Address: __________________

_____________________________

_____________________________

Telephone No: ____________________

Temporary’s Name: __________________

Temporary Position: _________________

_____________________________

_____________________________

Week Ending: ____________________

HOURS WORKED
EXCLUSIVE OF LUNCH HOURS AND TRAVELLING TIME
- PART HOURS - AS A DECIMAL (EG ½ HOUR = 0.5)

STANDARD HOURS

(TO NEAREST ¼ HOUR)
OVERTIME

HOURS

TOTAL
HOURS

MONDAY

TUESDAY

WEDNESDAY

THURSDAY

FRIDAY

SATURDAY

SUNDAY

TOTAL

Approved by: ____________________________________

Position: ______________________________________

Date: ________________________________________

NB: Terms of Business Strictly 7 Days
New Liverpool House, 15 Eldon Street, London EC2M 7LD

Tel No: 020 7247 2882  Fax No: 020 7247 9673

TO ENSURE PROMPT PAYMENT

THIS TIMESHEET MUST BE FAXED

TO US BY 10AM ON MONDAY
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