To,
Henry Cooper
Dean
Subject: Letter to make academic appeal
Respected Mr. Cooper,
This letter is in regards to the recent decision taken by the management of your university rejecting my admission for pursuing Masters in Business Administration.  I would like to make an appeal against it as I believe that I meet the criteria to seek admission in your university for the particular course.
I received a letter from your end on 1st of June 2012 stating that my application is rejected as my admission test marks were less by two percent of the cut off decided by the University. I have always been a meritorious student and performed brilliantly throughout my academic career. I have also secured excellent grades in my graduation exams. I am confident that I had performed well in the admission test and deserve more marks.   Thus I would like to appeal for a recheck.
I request you to consider my appeal and look into the matter. I am again enclosing my graduation mark sheet and would be looking forward to a reply from your end.
Regards,
Hardy Jones


