162, Main Street,
Birmingham.
Date: 
Dear (John),
Our organization has been actively involved in making a difference to people’s lives, in their times of need. Our organization has been involved in various types of social activities which include (providing relief supplies to people during natural disasters).
It has been our endeavor to bridge the gap between people who need help and people who are willing to help. We are proud to inform you that we have been quite successful in our attempts to help people in (the recent hurricane devastation in Houston).
This has been possible only with the continued support of people like you who have offered us help both in cash and kind. To continue the good work we are doing, we request you to kindly make a liberal donation for (the victims of Hurricane Ike).
You shall receive the receipt for the same and we shall keep you posted on the progress and reach of our activities.
Looking forward to your cooperation.
Thanking You,
Yours Sincerely,
Signature
(George)
(Coordinator)

 
